Publicity/Digital Signage Request Form

Please use this form to notify the SFA Communications Director of publicity requests for events/exhibitions/etc… and for accomplishments/awards.

Please fill out Section A if you're asking for publicity for an event/exhibition/etc… and Section B if you're seeking to publicize an award/accomplishment.

You can submit the completed form by email to  edierks@ku.edu or studentsfa@ku.edu, or drop this off in room 422 Murphy.

The information you provide will be used to prepare a press release and will most likely also be included in our fine arts digital signage rotation.

SECTION A (Events):
Today’s Date: 

General details for news items, exhibition, or performance event:

Name of event/etc…: 

Date of event, etc…:

Time of event: 

Location of event: 

Admission price (if applicable): 

Brief description of the event, exhibition, etc.:  

Your name and the best way to reach you (email, phone info):

Please provide a digital image/s to accompany the story/news item.  Images should be jpegs and are mandatory for digital signage posts.

SECTION B (Awards/Accomplishments):
Today’s Date: 

What is the award/recognition you wish to publicize?

Please provide information about the award so we can write about its significance:

If this award/recognition if for your student(s), indicate the student/s year in school, the degree (s) being pursued, and the hometown.

Please provide any applicable images.  Images should be jpegs and are mandatory for digital signage posts.

